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1. O6uHe nosoxkeHus

1.1. Byxrantepus sBaserca crpyKrypHsiM noapasuenedneM KA TIOY XTK .

1.2. Byxraarepuio BO3rAaBNsieT rNaBHbIi Oyxrantep, KOTOpBI HENOCPEACTBEHHO NMOJYHHEH AMpPEK-
TOpY.

1.3. naeuelil 6yxrantep HazHauaeTcs ¥ 0CBOOOKAAETCA OT 3aHHMAEMOH HOMKHOCTH MPHKA30OM IH-
peKTopa.

1.4. PabotHuku Oyxrantepuy HaszHaualorcs # ocBoDOMAaOTCA OT 3aHUMaeMOi JOMKHOCTH NMpHKa-
30M JIHPEKTOPA, 1O NpEACTABIEHHIO IM1aBHOro Oyxrantepa.

1.5. Byxranrepus B cBoeii AeSTENLHOCTH PYKOBOACTBYETCH:

-neficTByIOIMM 3aKoHoAaTenscTBoM Poccuiickoii denepauun u Xabaposckoro kpas, JlokanbHBIMH
aKkTaMH, YcraBoM, HacToswuM [lonoskeHHeM, HOPMATHBHOH HOKYMEHTAUMEH, pacrpocTpaHsiouleiics Ha
JEATENBHOCTD OyXranTepuu;

-TIpUKa3aMH M pacnopsKeHUsIMH MpeKTopa U rnaBHoro dyxrairepa;

2. OprannzanuoHHas CTpyKTYpa
2.1. CTpyxTypy M IITaTHYIO YHCIEHHOCTh OyXranTepHH YTBEPH¥IAAeT AUPEKTOp NMO NpEeACTaBIEHHIO
riasHoro Gyxranrepa.
2.2, Byxrantepus COCTOHT W3 OAHOTO MoApa3ieNeH|s, BO3rNaBIfeMOro riaBHeIM Oyxrantepom.
2.3. [Tonoxenue o GyxranTepuy yTBepxaaeTcs NHPEKTOPOM, pacnpezeiieHue o0s3aHHOCTeH MeXIy
paboTHukaMH OyXranTepiHH NpoH3BOAKTCS IJAaBHBIM OyXTraiTepoM.
24. CocTtae M YHMCNEHHOCTh pabOTHHKOB OyXranTepHH ONpeaeisercs IUTATHBIM pacHHCaHHEM,

YTBEPHUEHHBIM ANPEKTOPOM.

3. 3apauu



3.1. dopMupoBaHHe MONHOH M AOCTOBEPHOH HH(OPMALHK O AeATENLHOCTH KOJUIEKA H €r0 HMYLIE-
CTBEHHOM IIOJIOKEIHH, HEOOXOMMOlt BHYTPEHHHM MOMAL3oBaTeNAM OyXrantepckoil 0TYETHOCTH - pyKOBO-
OUTENSAM, YUpeOHTeNsIM, yJacTHUKaM U coOCTBEHHHKAM MMYILECTBA, a TAKIKE BHEUIHUM - HHBECTOpaM, Kpe-
JAMTOpaM H JPYTHM T0JIb30BaTensM OyXrantepckoi oT4ETHOCTH;

3.2. Obecneuenue nH(popMaunei, HeoOX0AUMOit BHYTPEHHHM W BHELIHHM Nonb3oBaTensaM Oyxran-
TEPCKOH OTHETHOCTH MUl KOHTpons 3a codmofenHeM 3akoHoaaTenbcTBa Poccuiickoii Meaepauuu npu ocy-
IIECTBEHHH XO3MiCTBEHHBIX Onepannii 1 UX Ueliecoo6pa3HOCTbIO, HATMYHEM U IBHKEHHEM HMYIIECTBA H
00A3aTeNLCTB, HCTIONB30BAHHEM MATEPHANBHBIX, TPYNOBBIX H (JHHAHCOBEIX PECYPCOB B COOTBETCTBHH C
yTBepKA€HHBIMH HOPMaMH, HOPMaTHBaMH H CMETaMH;

3.3. IlpenotrBpailieine OTPHUUATENEHBIX Pe3yIILTATOB XO3SAHCTBEHHON AEATENBHOCTH H BbIABIEHHE

BHYTPHXO3SHCTREHHBIX pe3epBoB obecneyeHus (PMHAHCOBOH YCTONYHBOCTH.

4. @ynkuin oyxraarepun

4.1. dopmKpoBaHHe YYETHOH MOIMTHKH B COOTBETCTBHM C 3aKOHOAATENILCTBOM O OyXrantepckom
y4eTe M MCXOAS U3 CTPYKTYPHI H 0cobeHHOCTEH llesTelbHOCTH KoJule/ka, HeoGXxoAMMoCTH obecneueHns ero
thHHAHCOBOH YCTOHYHBOCTH;

4.2 Pabora no noAroToBKe H NPHUHATHIO pabodero niaHa cuyeTos, HOPM NEPBHYHBIX YHETHBIX JNOKY-
MEHTOB, NPHMEeHAEMBIX A oopMAeHHs XO3AfiCTBEHHBIX ONEpauuii, N0 KOTOPLIM HE MPeayCMOTPEHE] TH-
noeble GopMBI;

4.3 PazpaGoTka popM JOKYMEHTOB BHYTpPeHHeH OyXrantepckoH OTUETHOCTH;

4.4. O6ecrieyeHne NOPsIKa NpOBeeHH HHBEHTapH3aLlHii,

4.5. KoHTpons 3a npoBeAieHHEM X03AHCTBEHHBIX OTIEpaliHii;

4.6. Obecnieyenne cobmonenus TexHonorun obpaborku Gyxrantepckoil uHQopMauMH H nopsika
noxkymeHToo60poTa;

4.7. OpraHusauns GyxrajiTepckoro ydeta u OTYETHOCTH Ha NMPEANPHATHH H B €0 NoApa3AeneHHAx
Ha OCHOBE MaKCHMaJIbHOM LIeHTpANn3alMy YYETHO-BBIYHCIHTEABHBIX PaboT M NpHMEHEHHA COBPEMEHHBIX
TEXHHYECKHX CpeJcTB H HHIOPMAlLMOHHBIX TEXHOMOrHIi, NporpeccHBHBIX OPM K METOIOB y4eTa W KOH-
Tpons;

4.8. ®opMHpoBaHHE H CBOEBPEMEHHOE NPeA0CTaBleHNE MOMHOI H AocToBEpHOH Oyxrantepckoi HH-
¢hopMalMH O IEATENBHOCTH NPENNPHATHA, €0 HMYILECTBEHHOTO NMOJIOXKEHHUs, I0X0AaX H pacxoax;

4.9. Paspaforka 1 ocyllecTBeHHEe MepPONPHUATHIA, HanpaBJeHHBIX HA YKpenNeHHe GHHAHCOBOM AHC-
LMIITHHBL,

4.10. Vyer uMmymecrsa, o0A3aTEABCTB H XO3ACTBEHHBIX Oficpalldii, MOCTYNalOWKUX OCHOBHBIX

CpE€ACTB, TOBAPHO-MATEPHANBHBIX [IEHHOCTEN H ACHEKHBIX CpeaCTRB;



4.11. CBoeBpeMEHHOE OTpaXKEHHE HA cueTax OyXranTepckoro yuera onepauHii, CBI3aHHBIX ¢ ABHKe-
HHEM OCHOBHBIX CpPeJCTB, TOBAPHO-MATePHANBHLIX EHHOCTEH H JCHEXKHBIX CPECTB;

4.12. Yuer usgepikek npon3BojcTsa H oOpalleHUs, HCIONHEHNA CMET PacXoloB, pealnH3auuu I1po-
OyKUHH, BBINOMHERHA paboT (YCiayr), pe3ylbTaToR X039HCTBEHHO-(PUHAHCOBO# AeATENEHOCTH NPeANPUATHS,
a TaKoke GUHAHCOBLIX, PACUETHRIX W KPEAHTHBIX onepauuii;

4.13. CpoeBpeMeHHOE ¥ NMpaBHNLHOE 0OpMACHHE JOKYMEHTOE,;

4.14. Obecneuenue pacyeTos no 3apaboTHo# nuare;

4.15. [IpaBunbtoe HAYHCIIEHHE H MEPedHCIIEHHe Haloroe 1 cGopoB B denepanbHbliil, peruoHanbHkIl
¥ MECTHBIH GHOIKETH], CTPAXOBBIX B3HOCOB B rOCYAapCTBeHHBIe BHEOIOMKETHEIE coNHaNbHble QOHARL, MNa-
Texeil B HaHKOBCKHE yUpexkAeHHS, CpeACTB Ha JUHAHCHPOBAHHE KANHTANBHLIX BJIOKEHHIT;

4.16. YuacTe B mpoBeileHHH 3KOHOMHYECKOTO aHafH3a X03AHCTBEHHO-()KHAHCOROH NeATEeNbHOCTH
NPEANPUATHA 110 JaHHBIM OyXranTepckoro yyeTra H OTYETHOCTH B LIENSAX BbIABICHHSA BHYTPHXO3AHCTBEHHBIX
PE3€pBOB, YCTpaHEHHs NOTEPb H HEMTPOH3BOACTBEHHBIX 3aTpaT;

4.17. IlpunsaTHe Mep MO MPEAYNPEKHUCHHIO HEHOCTa4, HE3aKOHHOTO pacXOfOBaHHUS AEHEKHBIX
CPEOCTE H TOBapHO-MaTepHalIbHBIX LEHHOCTeH, HapylleHuii uHaHCOBOro H Xo3siicTBEHHOro 3aKoHOJA-
TenbCcTBA;

4.18. YuacTtue B oopMIEeHHH MaTEpHANIOB 110 HEJOCTaYaM H XHILIEHHAM JAEHEXHBIX CPEACTB H TO-
BapHO-MaTepHANbHAIX LIEHHOCTeH, nepeaaya B HEOOXOAMMBIX Cly4asX 3THX MaTEpHAllOB B CIEACTBEHHBIE H
cyieOHble OpraHsl;

4.19. OGecnieyenue ctpororo cobmoaeHHs (uHaHCOBOH W KaccoRoil AMCUMINHMHBI, 3aKOHHOCTH
CNHcaHus co cueToB Dyxrantepckoro ydera Heaocray, AeOHTOpcko#i 3a/10J15KEHHOCTH H IPYTHX MOTEph, CO-
XPaHHOCTH OyXranTepcKHx JOKYMeHTOB, 0hOpMiEeHHs 1 CIa4M HX B YCTAHOBJIEHHOM MOPSIKE B apXHB;

4.20. PazpaboTka H BHEAPEHHE PALMOHANLHOIN NIAHOBOH H YHETHOH MOKYMEHTALHH, NPOrpecCHB-
HBIX (POpPM M METOJIOB BeAeHHS OyXrantTepckoro y4era Ha OCHOBE NPHMEHEHHS COBPEMEHHBIX CPEACTB Bhi-
HUCIIHTENBHON TEXHHKH,

4.21. Cocrasnenue Hananca 1 onepaTHBHLIX CBOJAHBIX OTUETOB O IOXOJAX H pacXxojax cpeicTs, Apy-
roit Gyxrantepckoil M CTaTHCTHYECKO# OTYETHOCTH, NPEJOCTARNICHHE HX B YCTAHOBICHHOM IOpAAKE B COOT-
BETCTBYIOLIHE OPraHbl;

4.22. [lposepka oprannzanui OyXraATepcKoro y4era ¥ OTHETHOCTH B NPOM3BOACTBEHHBIX (CTPYK-
TYPHBIX) MOAPa3ACCHURX KONJIeKa,

4.23. PaccMoTpenie M MOANHCAHHE TINaBHBIM OyXranTepoM NOKYMEHTOB, CIYKAIIMX OCHOBaHHEM
IUIs TPHEMKH H BbIJAYH JEHEXHBIX CPEACTB H TOBAPHO-MaTePHAILHBIX UEHHOCTEH, a Tak:ke KPeIWTHBIX H
pacHeTHBIX 00A3aTENBLCTE;

4.24. PaccMOoTpeHHe H BH3HPOBAHHE TIABHBIM OyXranTepoM JOrOBOPOB M COTMAUlEHHi, 3akmovae-

MEIX NPEANPUATHEM Ha MMOJNYHEHHE HITH OTNYCK TOBApHO-MaTECpPHAIBHEBIX [HEHHOCTEN M Ha BLIMONHEHHE pa-
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GoT ¢ yciyr, W TakKe MPHKA30B H pacnopmKeHHil o6 ycraHoBneHHH paGOTHHKaM JOIKHOCTHBIX OKMAamoB,
HanbaBok k 3apaboTHOI nnate, NOAOXKEHUI 0 NPEMUPOBAHHUH H T.11.
4.25 O6ecneueHue BuMONHEeHHs B Oyxrantepun TpeGopanuii neficTByroweit Ha NpeANpPUATHH CH-

cTeMsl MeHemkMeHTa kadectsa (CMK).

5. [IpaBa Oyxraarepunn

Byxrantepus, B nuue rnaHoro Oyxrantepa, HMeeT IIpaBo:

5.1. TpeGoBare OT Bcex moapasfeneHuii cobmoaeHus nopsanka oGopMieHHs onepauui ¥ npejpo-
CTABIEHHA HEOOXOIMMEIX IOKYMEHTOB M CBEAEHHI;

5.2. TpeboBaTk OT pyKkOBORHTENEH CTPYKTYPHBIX NOAPa3’ENeHHHt H OTACALHBIX CHELHANHCTOB MpPH-
HATHA Mep, HalpaBAeHHBIX Ha NOBbIIeHHe 3PPEeKTHBHOCTH HCIIONB30BAHUA CPEACTR KOMNeka, obecneye-
HHEe COXPAaHHOCTH cODCTBEHHOCTH KoJIle[ka, obecrneueHe MpaBUIbHON OpraHH3anuu Oyxranrepckoro yue-
Ta,

5.3. TlpoBepsaTk B CTPYKTYPHBIX NOApa3fcAeHUAX NpeAnpuaTHS coONIOfAEHHE YCTAHOBIEHHOrO M0-
psKa NpUEMKH, OIIPHXOA0BAHHA, XPAHEHHA W PAaCXOJOBaHHR JEHEXKHBIX CPEICTB, TOBAPHO-MaTepHANBHBIX
H ApYTHX LEHHOCTE;

5.4. BHOCHTSH NpeyioNeHns PYKOBOJACTBY KOJUIEAXKa O NPHBIEYEHHH K MATEPHATILHOM M JHCLHILIM-
HApPHOH OTBETCTBEHHOCTH JOJKHOCTHBIX JIML MO pe3yJbTaTaM NMPOBEPOK;

5.5. He npHHUMAaTh K HCMIOJIHEHHIO U OOPMIECHHIO AOKYMEHTHI [0 ONEpPalHAM, KOTOpPbIE MPOTHBO-
peyaT 3aKOHOAATENbCTBY M YCTAHOBNEHHOMY NOPAAKY NMPHEMKH, XPAHEHHA H PAcXOlOBAHHA NEHEHHBIX
CpPEJICTB, TOBAPHO-MAaTEPHAILHBLIX H JIPYrHX LeHHOCTefi, a Takke 0e3 COOTBETCTBYIOUIETO paclopsxeHHs
JHPEKTOPa;

5.6 Bectn nepenucky no sonpocaM OyXraitepckoro ydera M OTYETHOCTH, a Takye APYrHM BONpO-
€aM, BXOJSLIHM B KOMNETEHUHIO FIaBHO# OyxranTepuu H He TpeOYIOUHNM COriacoBaHus ¢ AHPEKTOPOM;

6. OTBETCTBEHHOCTH

6.1. Ha rnarHoro Oyxrantepa Bo3naraercs nepcoHaNIbHas OTBETCTBEHHOCTD 3a:

6.2.Cobmonenne AeficTBYIOLIEr0 3aKOHOAATENLCTBA B IpoLiecce pYKOBOACTBA Oyxrasrepuei.

6.3. Opraiu3aumio AeATEABHOCTH DyXrajaTepHH MO BBIOTHEHHIO 33jay U (YHKIHi, BO3NOKEHHBIX
Ha Byxranrepuio.

6.4. Cobmoznenne paboTHHKaMK Oyxrantepiuy NPOXU3BOJACTBEHHOI U TPYJAOROH IUCHMIIHHEL

6.5. Opranuzauuio B OyxrantepHy onepaTHBHON H KaueCTBEHHOH MOArOTOBKH JOKYMEHTOB, BeJIeHHe
JEONPOH3BOACTBA B COOTBETCTBHH € AEHCTBYIOUIMMH NPaBHIaMH B HHCTPYKIHAMH.

6.6. O6ecneyeHne COXPAHHOCTH MMYLIECTBA, HaxXoaserocs B OyxrajaTepud U co0NoAeHNe npaBun

noxapHoii 6e3onacHOCTH.



6.7. CoctaBneHue, YTBepXKIAEHHE H NpeICTaBIeHHe JOCTOBEpHOH HHGOPMALHH O AeSTENBHOCTH KO-

nemxa.

6.8.CBoeBpeMEHHOE H Ka4eCTBEHHOE HCIOJIHEHHE MPHKA30B IHPEKTOpa.

6.2.8. CooTBeTcTBHE JIEHCTRYIOIIEMY 3aKOHOIATENLCTBY BH3HPYEMBIX ([TOAMHCHLIBAEMEIX) HM NpHKa-
30B, HHCTPYKUMIA, MONIOYEHHIT H APYTHX AOKYMEHTOB.

6.3. OTBeTCTBEHHOCTh APYruX paboTHHKOB OyXrarTepuH yCTaHaBIMBAETCA COOTBETCTBYIOLIMMH HH-

CTPYKLIHAMH.

PaccmoTpeHno H npuHATO Ha 3acenanu CoBeTa KoJuiemka
ITpotokon ot 27.09.2019 No 1
CornacograHo:

['naBubiit Gyxrantep %«/
H.A. IMununenko

IOpHCKOHCYNBT ' T.B. dyauukora



CeeneHns 00 0CHOBHBIX HanpaBJc¢HHAX NEATEIbBHOCTH

Tabmitua Ne |

HanmeHoBaHue LeNK ASATENBHOCTH

Kpatkas xapakTepHcTHKa

[pasosoe oGocHoBaHHE

1

2

3

Crenerns 06 0co0eHHOCTAX BeleHHA DYXraaTepcKoro y4era

Tabnuua Ne 4

HaunmeHnoraHite o6nexta yuera

Koa cuera Gyx-
ranTepecKoro
y4eTa

Xapax’repuc*ruxa METOOA OUEHKH ¥ MO-
MEHT OTPAXKEHHA ONEPALIHH B YUETE

IMparosoe obocHoBakne

2

Caenenns o pesyabTaTax MeponpHATHII BHYTpeHHEro rocyaapcreenHoro (MyHHUHNRb-
HOro) GHHAHCOBOT0 KOHTPOJIA

Tabanua Ne 5
IMpoeepsemMslii nepuon HauMeHORaHHE | Bpissnentbie | Mepbl N0 YCTPaHERHIO BLISBAEHHBIX
MEPONPHUATHR | yapyenus HapyLeHuii
Z 3 g

Caenennsn o npoBeacHHH nnnenrapmauui‘l

Tabnima Ne 6

[lposesenne HBEHTAPUIALMH

PesynbraT HHBeHTapH3auny (pac-

Meps! no ycTpane-

XOEIEHHA) HHIO BbIABNEHHBIX
nputiga nara npHKa3 o npoBefe- | koA cueta Gyxran- CyMMa, pacxoxaeHnii
HHI TEPCKOro yuera py6
HoMep nata
! 2 3 4 5 6 7

Caeaelns o pesyabTarax BHCHIHET0 FoCyJapecTBEHHOro (MyHHIUHNAILHOIO) GHHAHCOBOr0

KOHTpoJaa
TaGnuua Ne 7
Hara nposepkn | HaumeHoBanue |Tema nposepku [Pesynwtatel npoBepkn  [Mepbl no  pe3ynsTarTam
KOHTPOJILHOIO op- NposepKy
raHa
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