AJIEKCEEBA EKATEPHMHA AJIEKCEEBHA

(Pamunus Mmsa OTaecTBO)

OCHOBHAS THOOPMAIIMA:

Hara poxaenus:

29.07.1997 r.

CeMelHOoE IT0I0KEHHUE:

He 3amyxem

MecTo XKUTENLCTBA:

EAO r. bupoGumxan yi.
CnoOonckast oM. — 9

Tenedon: | 89990838314
E-mail: | katena.alekseeva.97@list.ru
IEJIb: [ouck paboTsr
OBPA30OBAHHUE:
Ilepuon

obyuenns Ha3Banue y4eOHOr0 yupe:KaeHust CnennajgbHocTh/mpodeccust
01.09.2016- KT'A TIOY «XabapoBckuii JTeNOMPOM3BOHTEND
30.06.2019 TEXHOJOTHUECKUN KOJUIEIKY p a

OLIEHKA TTPO®ECCUOHAJIBHBIX KBAJIM®UKALIVIA:

OmnbIT paboThI (BKIIFOYAS
paKTUYECKOe 00ydeHHe):

[Tpaktuka: ¢ 1 centsadps nmo 14 cenrsiOps; ¢ 1 mexkabps mo 28
nexabpst 2018 roga — yuebnas yacte KI'A TIOY «XabapoBckuii
TEXHOJIOTHYECKUH KOJJISDK»

[TpodeccronanbHbIe
HAaBBIKH:

[Tpuem u pacnpeneneHue TeneOHHBIX 3BOHKOB OPraHU3AIINN;
Opranu3zanys paboThl C TOCETUTENSIMU OPraHU3alINH;
BrinonHenue KOOpAMHUPYIOMIMX M 00€CIeUnBAIOIINX (PYHKIIUH;
Opranu3anus paboTsl C TOKyMEHTaMU;

Opranu3zanys TEKyIEro XpaHeHus: JOKYMEHTOB;

Opranm3anys 00pabOTKH Je JIJIs TOCIETYIOIIETO XPaHCHHS;
[TnanupoBaHue paboyero IHS cekpeTaps;

Opranu3zanus Tene(OoHHBIX IEPEroBOPOB PYKOBOIUTES;
Opranu3zaiys KOMaHAHPOBOK PYKOBOTUTEIS;

Cocranenue u 0OpMIICHHE YIIPABICHUYCCKOW TOKYMEHTAIIUH

Opranm3anus  paboOTel €  JOKyMEHTaMH B  IpUEMHOH
PYKOBOIMTEILS;
Opranuzanuss  XpaHeHHs  JOKYMEHTOB B IIPUEMHOMN
PYKOBOIMTEILS;

ITedaTh (Ha pOJTHOM SI3BIKE) C PYKOIIMCH MJIH MO AUKTOBKY

,HOHOJ'IHI/ITGJ'IBHBIG HaBBIKU:

[IponBunyTthlii monp3oBaTenb [IK, KOMMOBIOTEpHBIX HpOTrpaMm
Microsoft Word, Excel, PowerPoint, Outlook u npyrue
MporpamMMBbl pabOTHI C AJIIEKTPOHHON MOYTOMH.

Ymenue paboTarb ¢ OPHCHOM OPITEXHUKOH, (hakc NPHUHTED,
KCEPOKC.

YMmeHue paboTath ¢ KOHpUISHIMATBHON HH(pOpMaLen.

JInuHble KayecTBa:

PannoHabHOCTB U OpPraHM30BaHHOCTE;
CrocoOHOCTh BBIOMPATh IPHOPUTETHI,
CrpemiieHne K COTpyJHUYECTBY;
AKKYpaTHOCTb;

XOpOoWHnH JTUTEPATYPHBIN CTUIIb

Ha pa3memnienue B 0aHKe TaHHBIX Pe3IOME BBIITYCKHHKOB Ha CaiiTe KOJUIEKa MOCH
nepcoHanbHoil nHpopmarmu u poro COI'JIACEH




